JOIIKHOCTHASI MHCTPYKIHS
AeI0TIPOU3BOAUTEIS

1. O6mue noJoxKeHust

I.I.  Hacrosimas  MOMKHOCTHAas —WHCTPyKIMS  pa3paGoTaHa Ha  OCHOBE  «EIMHOrO
KBaH(QUKALMOHHOTO CIPAaBOYHMKA JOJUKHOCTEH pPyKOBOJMTEINEH, CIELHATHCTOB H JpYTuX
CiyKammx», pasnens «OOweoTpacneBble KBaln(pUKALMOHHBIE XapaKTEPUCTUKH IOJDKHOCTEH
pabOTHMKOB, 3aHATBIX HA NPEANPUATHAX, B  YUPEKIACHHIX U OpraHu3allusixX» |
«KBanmnQuKaUHOHHbIE ~XapaKTEPHCTHKH JOKHOCTEH pPaGOTHMKOB, 3aHSATHIX B  HAy4HO-
HCCIIC/I0BATENILCKUX  YUPEKACHHSX, KOHCTPYKTOPCKHX, TEXHOJIOTMYECKHX, MPOEKTHBIX H
H3BICKATC/IbCKAX OpraHM3alusixy, yTBepikaeHHoro Ilocranmopienuem Muntpyna P® Ne 37 ot
21.08.1998r B penaknuu ot 15.05.2013r; B cooTBeTcTBUM ¢ DenepatbHBM 3ak0HOM Ne273-D3 oT
29.12.2012r «OG6 obpa3zopanuu B Poccmiickoit denepauuu» B peakuuu ot 22 mMapta 2022 roja;
TpynosbiM Koznexcom P® 1 apyrux HOPMaTHBHEIX IPABOBBIX AKTOB, PEryIHPYIOLIHX TPYAOBBIE
OTHOLICHHS MKy pabOTHUKOM ¥ paGoTonaTerneM B Poccuiickoit ®eneparun.

1.2. JlanHbli JIOKANbHBIA aKT yCTAHABIMBAECT OCHOBHBIE (DYHKIMH, IOJDKHOCTHBIE OOS3aHHOCTH
AETONPOU3BOJUTENIA B IKOJIE, & TAKXKE ONPE/ENsieT paBa M OTBETCTBEHHOCTh, PETIAMEHTHDYET
B3aUMOOTHOUICHHUS, @ TAKIKE CBSA3H IO JJOJDKHOCTH B KOJUIEKTHBE 00pa30BaTeIbHOTO YUPEeKISHHUS.

1.3. Jlenonpon3BoauTeIh HA3HAYAETCS U OCBOGOXKIACTCS OT 3aHUMAEMOIH T0JDKHOCTH THPEKTOPOM
001e06pa30BaTEILHOTO  YUPEXK/CHUS B MOPSJKE, YCTAHOBICHHOM TPYAOBBIM JIOTOBOPOM C
PaGOTHUKOM 1 B COOTBETCTBUH ¢ TpynoBbIM KoziekcoM Poccuiickoit denepanun.

1.4. Ha 10/mKHOCTE JI€JIONPOX3BOUTENS IPHMHUMAETCS JTHIIO:

* MMelolee HayanbHoe npodeccuonanbHoe obpazoBanue Ge3 MpenbsBIeHHS TPeGOBAHHH K
cTaxy paboThI WM cpeiHee (MoHoe) oblee 06pa3oBaHue U CEUATBHYIO IOATOTOBKY IO
YCTaHOBJIEHHO# nIporpamMme 6€3 NpebaBiIeHus TpeGOBaHMIA K CTaXy PaGOThI;

* COOTBETCTByIOLIEE TPeOOBAHMSAM, KACAIOMUMCS MPOXOXKAEHHS NpEIBAPHTENBHOTO (TIpH
NOCTYIUICHUHM Ha PaboTy) M NEPUOIMYECKHX MEJMIMHCKHX OCMOTPOB, BHEOUEPETHBIX
MCIMUHMHCKAX ~ OCMOTPOB IO  HampaBleHHIO paborojarens, NpPOQecCHOHAIBHOM
THTUCHUYECKOH MOJATOTOBKH M aTTECTAL[MH (mpu npueme Ha paGoTy u jpanee He pexe 1
pasa B 2 roja), BaKUMHALMH, a TAKXe HMEIOIIee JUYHYIO MEIUIMHCKYIO KHHXKKY C
pesynbTaTaMH MEAUIMHCKUX 00C/e10BaHmii 1 TaGOPaTOPHBIX HCCIIEIOBAHMIl, CBEACHHIMH
O TIpUBHMBKAX, IIEPCHECCHHBIX HHMEKIMOHHBIX 3a00JeBaHUAX, O MPOXOXKICHUH
Npo(eCCHOHANBHOM MHIHEHHYECKOH MTOATOTOBKH H ATTECTALMH C JIOITYCKOM K paloTe;

HE HMEIOIICE OrpaHHYEHHH HA 3aHATHE TPYAOBON HEATENHHOCTHIO B cepe 06pa3oBaHus,
H3JI0KCHHBIX B cTaThe 351.1 «OrpaHuyenns na 3ansTHe TPYZOBOH J€ATEJIbBHOCTBIO B
chepe obpasoBanus, BOCTIATAHHS, pa3BUTHS HECOBEPIICHHOJIETHUX, OpraHu3alil HX
OTAbIXa M  O3/IOPOBIICHMS, MENMIMHCKOTO O0OECIeYeHHs, COLHATBHON 3alUThl M
COLMAIBHOTO  00CIYXHBaHUS, B cdepe aeTCKO-IOHOMECKOTO CIOpTa, KyJIbTYpPhl H
MCKycCTBa € y4aCTHEM HECOBEPIICHHOJETHHX» TpymoBoro Kojekca Poccmiickoii
Denepanuu.

1.5. Ha nepuoa otmycka u BpemenHoii HETPYA0CTIOCOOHOCTH JI€JI0ONPOM3BOUTENIS  LIKOJIBI €ro
0DA3aHHOCTH BO3JIArAlOTCA Ha APYToro paGoTHmKa o6ieobpasoBarensHOTO yupexkeHns. Bpemennoe
HenoHenue 00A3aHHOCTel B 9TUX ciryyasx OCYIIECTBIISIETCSl HA OCHOBAHWH MPHKa3a AMPEKTOPA.




1.6. Jlemonpon3BoNTEIb KOIBI B CBOCH JACATCIHEHOCTH PYKOBOJICTBYETCS:

Koncrurynueit u 3akonamu Poccuiickoit ®eneparmu;

ykazamu Ilpesunenta u mocraHosieHussMu [IpaButensctBa Poccuiickoit denepanuu, a
TaK’K€ OpPraHoB MECTHOTO CaMOYIpaBJICHUS, PEHICHUSAMUA OPraHOB  YIPaBICHUS
o0pa3oBaHHEM BCEX YPOBHEH MO BOIIPOCaM 00pa30BaHMUs M BOCITUTAHHS 00YJarOIINXCS;
MOCTAaHOBJICHUSIMU, PACHOPSDKEHUSIMU, TIPUKAa3aMHM W WHBIMH  PYKOBOJSIIUMH U
HOPMAaTUBHBIMH JOKYMEHTaMH, OTHOCSIIIUMUCS K BEJCHHUIO JEJIONPOU3BOJICTBA;
HammonaneusiM crangaptom Poccuiickont ®@enepanun «lenonpon3BoACTBO U ApXUBHOE
nemo» (TOCT P 7.0.8-2013);

CIT 2.4.3648-20 «CaHUTapHO-AIUACMHUOJIOTHYECKHE TPEOOBaHUS K OPTaHHU3ALUIM
BOCTIUTAHUS U OOYUEHUSI, OTJBIXA M O3[JOPOBJICHUS JETCH U MOJIOICKI;

CanlluH 1.2.3685-21 «I'urneHndyeckue HOPMATUBBI W TPEOOBaHHSA K OOECIECYCHHIO
0e301acHOCTH U (UiH) O€3BPEAHOCTH ISl YelIoBeKa (PaKTOPOB CPebl OOMTAHUSY;
CTaHJapTaMM  YHU(DUIMPOBAHHONW  CHUCTEMBl  OPraHU3alMOHHO-PACTIOPSAUTEIHHON
JIOKYMEHTAIUU;

npaBuiamMu opdorpadguu U MyHKTYyaIlHH;

NpaBUIaMHd U HOPMaMU OXPaHbI TPyJa, MOXKAPHOH 0E30MacHOCTH U TMPOM3BOJCTBEHHOU
CaHWTapUH;

YcraBoM 00111€00pa30BaTENBLHOTO YUPESIKACHUS;

[IpaBuinamMu BHYTPEHHErO TPYAOBOIO pACIOpPSAIKAa W JIOKAJbHBIMH TPAaBOBBIMHM aKTaMu
00pa30BaTEIHHOTO YUPEHKICHHS.

1.7. Jenmonpou3BOAUTENb IIKOJIBI PYKOBOJICTBYETCS B CBOEH pabOTe HACTOSIIEH HHCTPYKIIMEH,
TPYZOBBIM JIOTOBOPOM, TIPUKa3aMH M PACMOPsSDKEHUSIMH JUPEKTOpa  00I1e00pa3oBaTeibHON
OpraHu3alyy, a TaKKe UHCTPYKIUSIMHU 110 OXpaHe TPyAa U MOKapHOUM 0€30MacHOCTH, HHCTPYKLIUAMU
T10 3KCIUTyaTalluy KOMUPOBAIbHO-MHOKUTEITBHOTO 000PYI0BAHHS.

1.8. [lenonpon3BoANTENb JIOJIKEH 3HATD!

MOJOKEHUA, MHCTPYKIUU U IPYTUE PYKOBOIALIE MaTEPUaIbl U HOPMATUBHBIE TOKYMEHTEI
0 YYETY KaJIpOB, BEICHUIO U XPAHEHUIO TPYIOBBIX KHUKEK U JIMYHBIX JeJ1 paOOTHUKOB, 110
BEJICHUIO JICTIOTIPOU3BOJICTBA B IIEJIOM;

MOPS/IOK ydeTa JBM)KEHUS! KaJpOB U COCTABJICHUS OTYETHOCTH O COCTOSHHUHM TPYIOBOM
JUCHUITIINHBI,

JIEJIONPOU3BOJICTBO U €0 BEICHUE;

COBpPCMCHHBIC HH(bOpMaI_[HOHHBIe TEXHOJIOTNU paGOTBI C JOKYMCHTaMU;

MOPSAOK padOThI ¢ JOKYMEHTaMU;

CXEMBI JOKYMEHT0000POTa;

MOPSZIOK YCTAHOBJICHUSI HaWMMEHOBAHMN Mpodeccuii pabounx M JOJDKHOCTEH, oOIero u
HETPEPHIBHOTO CTa)ka pabOoTEHI;

mpaBuiia paboThl C BXOASIIMMU, HCXOAAIIUMHI U BHYTPEHHUMHU JOKYMEHTaMHU;

MOopAA0OK OpraHu3anuu ACJIONPOU3BOJACTBA, (bOpMBI U MCTOAbI KOHTPOJIA HCIIOJIHCHUS,
CTaHJApThl HA OPTaHU3ALMOHHO-PACTIOPSAUTENLHYIO TOKYMEHTAIUIO U YHU(UIIMPOBAHHBIE
CHUCTCMbI JOKYMCHTAIIUH,

TUTIOBBIE CPOKU UCIIOJTHEHUS TOKYMEHTOB;

IpaBUJIa COCTABJICHUS aHAIMTUYECKUX CIPABOK 110 OpraHU3ay paboThl ¢ JOKYMEHTaMH
Y KOHTPOJIIO UCIIOJIHEHUS JOKYMEHTOB;

ImpaBujia JOKYMCHTAIMOHHOI'O O6€CH€‘I€HI/I$I ACATCIIbHOCTH OpPraHU3alun;

BUJIbI JOKYMEHTOB M UX Ha3HAUYEHUE;

[paBUiIa U CPOKU OTHPABKU UCXOIAIINX TOKYMEHTOB;

OCHOBHBI€ MOJI0KEHUs ENUHONM rocya1apCTBEHHOM CUCTEMBI AEIOMPOU3BOJICTBA;
CTaHJapThl YHU(DUIUPOBAHHOMN CHCTEMBI OpraHU3alMOHHO-PACIIOPAIUTEIBbHON
JIOKYMEHTAIUH;

HpaBUJIa XpaHEHUS OETT,

IpaBHJIa BbIIa4M U UCIIOJIb30BAHUS JOKYMEHTOB U3 COPMUPOBAHHBIX JIEIT;

MpaBUJjIa IEPEJaYn 1€l B apXUB OpraHU3aLNy;



* mpaBuja pabOThI C TEKCTOBBIMU PEIAKTOPAMH U JICKTPOHHBIMH TaOIUIIaMH, 02301
JTAHHBIX, 3JICKTPOHHOM MOYTON, MHTEPHET Opay3epamu;
* MpaBuiIa I€JOBOM MEPENUCKH, COCTABICHUS 1 HA0Opa JETIOBBIX MHCEM C IPUMEHEHUEM
TUIIOBBIX 00PA3IIOB;
* TpeOOBaHHUS IO 3aIIUTE NEPCOHABHBIX JaHHbIX;
*  OCHOBBI ATHKHU U 3CTETUKU;
* TpaBuWJja JIEIOBOTO OOIIEHUS.
*  OCHOBBI OpraHU3aluy TPYIa;
*  [paBuWJIa 3KCIUTyaTalluH BHIYMCIUTEILHON TEXHUKU.
1.9. JlenonpousBoautens nomkeH ctporo cobmtonate Konsenmmio OOH «O mpaBax peGEHKaw,
MHCTPYKLHMIO TIO OXpaHe TpyJa ulsl AEIONPOU3BOAMUTENS, APYrUe MHCTPYKLIMH IO OXpaHe Tpyaa
IIPU BBITIOJIHEHUH padoT Ha paboyeM MecTe, MPU IKCIUTyaTallii KOMITbBIOTEPHON U OPTTEXHUKH.
1.10. Jlenonmpou3BOAUTENb JOJDKEH MPOMTH OOyueHHe M MMETh HAaBBIKM B OKa3aHUM IEPBOM
MOMOUIM TOCTPAJaBIIUM, 3HATh TMOPSIOK ACUCTBUN MpU BO3HUKHOBEHUH I0OXKapa WU HUHOM
Ype3BbIUATHON CUTYallMu U 9BaKyalllu B 0011e00pa30BaTeIbHON OpraHU3aIIH.

2. OyHKUMH

Jenonpoussooumens wkonvl ocywecmsisiem ciedyiouue QYHKYuu:

2.1. OGecrieuenne MHPOPMALTMOHHO-CIPABOYHOTO OOCTYKUBAHHS 10 JOKYMEHTaM IIKOJIBI, UX y4eTa
Y XpaHCHWSI.

2.2. Beenue 1enonpon3BO/ICTBA MO KaHIIETSPUH 0011e00pa30BaTEIbHOTO YIPEKICHHS.

3. JI0JZKHOCTHBIE 00SI3aHHOCTH

enonpouzsooumens wkonvl blnonHsem ciedylouue 00IHCHOCMHbLE 00SA3AHHOCTU:

3.1. [IpuHMMaeT U PEerucTpUpyeT KOPPECHOHCHIINIO, HAMPABIISAET €€ 3aMECTUTENSAM AMPEKTOpa
0011e00pa30BaTEIBLHOTO YUPEXKICHUS, CTPYKTYPHBIM MOAPA3IEICHUSIM.

3.2. B cOOTBETCTBUU C PE30NIONUEH AUPEKTOPA MepeaaeT JOKYMEHThI Ha UCTIOJIHEHUE, 0(opMIIIeT
pEerucTpaloHHbIe KAPTOUKU WJIH CO3JaeT OaHK JaHHBIX.

3.3. Benmer kapToTeKy ydeTa MpPOXOXIEHUS JIOKYMEHTAIbHBIX MAaTepUAJIOB, OCYIIECTBISET
KOHTPOJIb UX UCIIOJIHEHHS, BbIIaeT HEOOXOUMbIE CIIPABKU M0 3apErUCTPUPOBAHHBIM JOKYMEHTaM.
3.4. OTnpaBisieT UCHOJHEHHYIO JOKYMEHTAIMIO 110 aJpecaTam.

3.5. Beger yder mojiyqaeMod M OTHPABIISIEMOM KOPPECTOHCHIIUN, CUCTEMATU3UPYET U XPAHUT
JOKYMEHTBI TEKYIIETO apXHBa.

3.6. Bener paboTy 1o co37aHUIO CIIPABOYHOTO arapaTa o JOKyMEeHTaM, 00ecreunBaeT ya00HbIiI
1 OBICTPBII UX TIOUCK.

3.7. llogroraBnuBaeT W CAAeT B apXuB OO0IICO0PA30BATEIBLHOIO YUPEKICHUS TOKYMECHTAIbHBIC
MaTepuaibl, 3aKOHYEHHBIE  JIEJIONPOU3BOACTBOM,  PETUCTPAIMOHHYIO  KapTOTEKy  HIIU
KOMITbIOTEpHBIE OAHKU JTaHHBIX, COCTABJISIET OMUCH JIeN, IIepe/laBaeMbIX Ha XpaHEHHE B apXHUB.

3.8. ObecnieunBaeT COXPaHHOCTb MPOXOAAIICH CIIy>KEOHOH TOKyMEHTAIINH.

3.9. OcymectBisier HHPOPMAIIMOHHO-CIIPABOYHOE OOCITY’)KHUBaHHUE IO JOKYMEHTaM KaHIICSpUN
00pa30BaTEIHHOTO YUPEHKACHHS.

3.10. OcymecTisier 00paOOTKy W JBWIKEHHE OTIPABISEMBIX W BHYTPEHHUX JIOKYMEHTOB,
KOHTPOJIMPYET MPABIILHOCTh UX COTJIACOBAHUSI U O(hOPMIICHHUSL.

3.11. OOGecmeunBaeT y4eT HW  PETUCTPAIMIO  HWCIOJHEHWS  TOPYYEHHH  AWpEKTopa
00111e00pa30BaTENBLHOTO YUPEXKICHNUS.

3.12. Benger KHUTH NMPHUKA30B, N€YaTaeT MPHUKA3bl 0 OCHOBHOM JEATEIbHOCTU U MHbIE MPHUKA3HI,
3HaKOMHT PabOTHUKOB 0011€00pa30BaTEIBHOIO YUPEXKICHHS ¢ IPUKa3aMy O/ MOANHUCH B IEHb UX
W3/1aHus.

3.13. Bener peructpauuio oOpalieHHil TpakJaH B IIKONIY, KOHTPOJIUPYET CPOKH HCIIOJIHEHUS
oOpartieHuii.

3.14. Opranuzyer JUYHBIA TpUEM TpakIaH JUPEKTOPOM O0Opa30BATENbHOIO YUPEXKICHHUS, BEIET
KHUTY MOCEUIECHUH.

3.15. Bener BHYTPEHHIOIO OTYETHO-CIIPABOYHYIO IOKYMEHTAITHIO.



3.16. Benmer yder aMYHOrO cocTaBa paOOTHUKOB IIKOJBI W YCTAHOBJIICHHYIO JOKYMEHTAIUIO TIO
KaJpam.

3.17. Odopmitsier nmpuem, EpeBO ] ¥ YBOJIbHEHHE PAOOTHUKOB IIKOJIBI B COOTBETCTBHU C TPYIAOBBIM
3akoHozarenbcTBoM  Poccuiickoit denepanuy, IONOKCHUAMH, HWHCTPYKLMAMH M I[IPUKa3aMu
JTUPEKTOpa 00IIe00pa30BaATEIILHOTO YUPESKICHUSI.

3.18. ®opmupyeT U BeJET JIMUHBIE Jiefla paOOTHUKOB IIIKOJIBI, BHOCUT B HUX U3MEHEHHUS, CBS3aHHBIE C
TPYZIOBOH NESITEILHOCTBIO.

3.19. 3amonHser, yU4UTHIBaCT W XPAaHUT TPYAOBBIE KHMKKM PAOOTHUKOB OO0IIE0Opa30BaTEIbHOTO
YUPEKACHUS, TPOU3BOIUT MOJICUET TPYIOBOTO CTaXKA.

3.20. Bbpmaer cnpaBKM O HACTOSIIEH U TPONUIOW TPYIAOBOM JCSITEILHOCTH PaOOTHHUKOB
00pa3oBaTeIbHOIN OpraHU3aIHH.

3.21. Bexer y4er npemocTaBlieHUsI OTITYCKOB paOOTHHUKAM, OCYIIECTBIISIET KOHTPOJIb COCTABIICHUS U
cobmroieHns rpaduKa ouepeTHbIX OTITYCKOB B IIKOJIE.

3.22. Bener apxuB JMYHBIX [ M IMOJArOTABIMBAET JOKYMEHTHI MO HCTEYEHUHM YCTAHOBJIEHHBIX
CPOKOB TEKYILIETO XpaHEHHs K cIade B apxXuB OO0IIEe00pa3oBaTEIbHOIO YUPESKACHUS, BEIET
HOMEHKJIATypy KaJpPOBbIX /€.

3.23. OcymecTBiseT y4yeT uacoB palbOThl TmepcoHana o00pa30BaTENBHOTO YUPEKICHHUS, B
YCTAaHOBJICHHBIE CPOKM 3allOJIHSAET M claeT B OyXraiarepuro Tabenb ydeTa pabodero BpeMEHU
pPabOTHHUKOB.

3.24. CormacHO pacmopsDKEHUSM W YKa3aHUSIM JTUPEKTOpa IIKOJBl Tedyaraer u odopmiiser
TpeOyemMyl0 MOKYMEHTALUIO ISl OpraHu3aluy pabouero mporecca B 00IIeoOpa3oBaTEIbHOM
YUpEXKICHUU.

3.25. 3anumaercsi MOATOTOBKOW COBEIAHMH PaOOTHHKOB OpraHH3alMd, cOOpPOM HEOOXOIUMBIX
MaTepuajoB, OMOBEIIEHWEM YYaCTHUKOB O BPEMEHH, MECTe, MOBECTKE IHS COBEIIAHUS U HX
pErucTpanuei.

3.26. SBasieTcs ceKpeTapeM aIMUHUCTPATUBHOIO COBEIIAHUS MPU TUPEKTOPE IIKOJIBI.

3.27. OoOecrieunBaeT 3amUTy MpaB U CBOOOA OOyYarOIIUXCS, POIUTENEH (3aKOHHBIX
MIPEACTaBUTENCH ) TP 00paObOTKE MEPCOHATBHBIX JTaHHBIX.

3.28. Ctporo cobmogaeT KOHPHUASHIINATLHOCTh EPCOHAIBHBIX JAHHBIX U TPEOOBaHMS 110 3AIINUTE
1 0€30MMacCHOCTH MEPCOHAIBHBIX JaHHBIX MPU UX 00paboTKe, HEAOMYIIEeHNE UX PacpOCTPaHEHHS
6e3 cornacusi CyObeKTa MepCOHANBHBIX JaHHBIX WM HATWYHS JPYroro 3aKOHHOTO OCHOBAHMUS.
3.29. CobnromaeT 3aKOHHOCTH IIeJIel B CITOCO00B 00pabOTKH NMEPCOHATBHBIX JaHHBIX yJaIIuXCs U
pabOTHHUKOB 00Pa30BATEIBLHOTO YUPEHKICHHS.

3.30. Crporo coOmtomaeT TMOJOKEHHUS HACTOSIICH WHCTPYKIUH, TPYAOBYIO IUCIUIIIUHY |
YCTQHOBJICHHBI PEXUM THS B IIKOJIE, CAHUTAPHO-TUTHEHWYECKHE HOPMBI Ha paboyeM MecTe,
npaBujia U TpeOOBaHUS OXPaHbI TPYAA U IMOXKAPHOU 0€30MMacCHOCTH.

3.31. CBOEBpEMEHHO IPOXOIUT MEPUOIUUECKIE MEAUIIMHCKUE OCMOTPHI.

3.32. CobnromaeT KynbTypy W O3THKY OOIIEHHsS C pabOTHHKAMU M KOJUIEraMH 10 padore,
STHYECKHE HOPMBI MOBEJICHHUS B 001Ie00pa30BaTEIbHOM YUPEXKICHUH, B OBITY U OOIECTBEHHBIX
MecTax.

4. IIpaBa

enonpouzeooumens wkobl 8 npedenax ceoeti KOMnemeHyuu umeem npago:

4.1. Tlocne mepenayu JOKYMEHTOB TPeOOBATh OT HCIOJHUTEIEH T'PaMOTHOTO W TMPaBHIBHOTO
O(bOpMJIeHI/ISI Tpe6yeMHx AOKYMCHTAJIbHBIX MaTCprUaJIOB, OTYCTOB, OTBCTOB.

4.2. 3anpammBaTh A AUPEKTOPa IIKOJBI OT PaOOTHUKOB HEOOXOAWMBIE MaTepUalIbl, JOKYMEHTBI,
OOBSCHEHUs] O TMPHUYMHAX 3aJICP)KKU BBIIOJHEHUS KOHTPOJIMPYEMBIX MOpY4YEeHUil, TpeOoBaTh OT
WCTIOJTHUTENIEH TOpaOOTKU OPYUCHHIA.

4.3. 3ampalinBath y AMPEKTOPA YUPEXKIAECHUS Pa3bsICHEHUS U YTOUHEHHUS 110 JAHHBIM IIOPYUYEHUSM,
BBIAHHBIM  3aJlaHUsIM, T[OJy4aTb OT JAPYrux paOOTHUKOB HMH(OpPMALHIO, JTOKYMEHTHI,
HEOOXOAUMBIE JIJIS1 HCTIOTHEHUS TOPYYCHUH.

4.4, Bu3zupoBaTh KOIUU PACTIOPSIUTEIILHON JOKYMEHTAITHH.



45. BHOCHUTH TPEIOKEHHS TI0O COBEPIICHCTBOBAHHWIO OpraHHW3ali JOKYMEHTOOOOpOTa,
JIeTIONPOU3BOJICTBA B 00Pa30BaTEILHOM YUPEKICHHH.

4.6. Ha pabouee MecTo, KOTOpPO€ COOTBETCTBYET TpeOOBaHHUSIM W HOPMaM OXpaHbl Tpy.a,
MOKapHOU OE30MaCHOCTH.

4.7. 3anpamuBaTh Yy aAMUHUCTpPALMHU, MOIY4aThb W MPUMEHATH MH(QOPMAIMOHHBIE MaTepuabl,
HOPMATUBHBIE M TPABOBBIE JOKYMEHTHI, HEOOXOJMMBIE IS BBIIOJHEHUS CBOUX JOJKHOCTHBIX
00s13aHHOCTEH.

4.8. Ha MopanibHOE ¥ MaTepHalbHOE MOOIIPEHHUE, a TAaKXKE Ha 3alIUTy COOCTBEHHBIX MHTEPECOB U
WHTEPECOB paOOTHUKOB 00IIIE00Pa30BATEIHLHOTO YUPEIKICHHUS.

4.9. 3HaKOMUTBCSI C MPOEKTAMHU PEIICHUH JUPEKTOpa IIKOJIbI, KACAIOIIUXCS BBIOJIHAEMON UM
(GyHKIMH, C JOKyMEHTaMH, OIpPENENAIONIMMH €ro MpaBa W OOA3aHHOCTH IO 3aHUMAEMOM
JOJKHOCTH, KPUTEPHUSIMH OLIEHKM KauyecTBa HCIOJIHEHHS] CBOUX JOJDKHOCTHBIX OOsI3aHHOCTEH M
TPYAOBBIX (PYHKIUH.

4.10. Ha o3HaKoMJIeHHE ¢ MMEIONITUMHUCS MaTepHUallaMH JIMYHOTO JIeia, OT3bIBAMU O CBOEH padoTe,
kKanobaMu W WHBIMH JOKYMEHTaMH, OTPaXAIOUIMMH OICHKY Tpyda IeIONPOU3BOIUTEIS,
MPEIOCTABIIATH [0 HUM MOSICHEHHUS.

4.11. YyacTBOBaTh B pabOTE OPraHOB CaMOYIIpaBJICHUsI 00pa30BaTENbHOI OpraHu3aum, B pabore
obOmero cobpaHuss paOOTHHKOB, B OOCYXICHHH BOIIPOCOB, KacCalOMIUXCS HCIOJHIEMBIX
JeTOTIPOU3BOAUTENIEM IIKOJIBI TOJKHOCTHBIX 00S3aHHOCTEH.

4.12. Ha 3amuty nmpodeccCHoHaIbHOW YeCTH M JOCTOMHCTBA, HEpas3IJIallleHue AUCIUIUIMHAPHOTO
(cmyxeOHOro) paccieoBaHus, UCKIIIOYas CllyyaH, peyCMOTPEHHbBIE 3aKOHOM. Ha 3amuTy cBoux
npodeccuoHaNbHBIX UHTEPECOB CAMOCTOATEIBHO U (MM Yepe3 3aKOHHOTO MPEACTaBUTENS, B TOM
qucie aJBoKara), B Clydae JAUCHUIUIMHAPHOTO WM CIY)KEOHOTO pacciieZIOBaHMs, CBS3aHHOTO C
HECOOJII0ICHEM HOPM PO ECCHOHATBHOU STHUKH.

4.13. TloBeIIaTh CBOO MPO(HECCHOHAIBHYIO KBATU(UKAIHIO.

4.14. Jlemonpou3BOAWTENb HMEET BCE MpaBa, MNPEAYCMOTPEHHbIE TpPydOBBIM KOJAEKCOM
Poccuiickoit ®enepanuu, YcraBoMm, KomnexktuBHbIM 1orosopoMm, IlpaBmiamMm BHYTpeHHETO
TPYJIOBOIO pacropsiika U APYTMMU JIOKaJbHBIMU aKTaMu O0IIe00pa30BaTEIbHOIO YUPEKICHHUS, a
TaK>Ke IIPaBO Ha COIUAbHBIC TAPAHTHH.

5. OTBeTCTBEHHOCTH
5.1. Jlenonpou3BOAMTENb HECET B Mpenenax, YCTAHOBICHHBIX TPYAOBBIM U (WJIH) TPaJaHCKUM
3aKOHOJIATEIbCTBOM, OTBETCTBEHHOCTb 34!

*  HapyIlIEHHUE NMPaBUJI OpPraHU3alK BEACHUS J1eIONPOU3BOICTBA.

*  HEMpaBWIbHOE OPOPMIICHHUE TPYJIOBBIX KHIKEK M TMUHBIX JEI,

*  HapylIeHHE MpaBui preMa u opopmiieHHs Ha paboTy pabOTHHUKOB,

* TIpPaMOTHOCTH COCTaBJICHHBIX JOKYMEHTOB, O(opmileHHE COTIIaCHO HOPM U TpeOOBaHUH,
CBOEBPEMEHHOCTH MIPEIOCTaBICHUS (OTIPABKU aJIpecary);

* HE TIepenadyy WIH HECBOCBPEMECHHYIO Tiepenady UWHGOpMAlMd WIH JOKYMEHTOB
WCIIOJIHUTEIIO 110 OPYYEHUIO aIMUHHUCTPAIIMH LIIKOJIbI;

* pasrnameHue KOH(PHUICHIUATbHOW WH()OPMAIMH, MONYYCHHONH B PE3yNIbTaTe BBITOIHEHUS
CIIY’)KEOHBIX OO0S3aHHOCTEH, MEPCOHAIBHBIX JaHHBIX pPAOOTHUKOB, YYAIIUXCA U HUX
poautenei (3aKOHHBIX MPEICTaBUTENEH );

*  JIOCTOBEPHOCTbH MPEIOCTABISIEMOI HH(OPMALINH, €€ CBOEBPEMEHHYIO ITOATOTOBKY;

* COXpPaHHOCTh JOKYMEHTOB, HAXOMSAIIUXCS B KaOWHETE NEJIONMPOU3BOMUTEINS, JTUYHBIX ICI
PaOOTHHMKOB U yUalIuXcsi 0011e00pa30BaTeILHOTO YUPEKIACHUS;

* HEOKa3aHHWE TMEepPBOM JOBpayeOHON TIOMOIIM MOCTpPAJaBIIeMy, HE CBOEBPEMEHHOE
U3BEIllEHUE WM CKPBITHE OT aAIMUHHUCTPAIIMK OpraHU3allui HECYACTHOTO CITydasl.

5.2. 3a HEeBBIMOIHCHUE WU HapylleHHe 0e3 YBOKUTEIbHBIX MPUYUH JOJDKHOCTHON MHCTPYKITUH,
VcraBa u IIpaBun BHYTPEHHErO TPYAOBOTO PACHOPSAKA, 3aKOHHBIX PACIOPSIKEHUN IHPEKTOpa
IIKOJIBI U HMHBIX JIOKAIbHO-HOPMATHUBHBIX aKTOB, a TAKXKe 3a MPHUHATHE PEIICHUH, MOBJICKIINX
HapylleHHe TPYAOBOro Impolecca, pabOTHUK HECeT TUCHUILUIMHAPHYIO OTBETCTBEHHOCTh B
nopsiike, ycraHoBieHHOM TpynoBeiM 3akoHoAatenbcTBOM Poccuiickoit @eneparuu. 3a rpydoe




HapylIeHHE TPYIOBBIX O0s3aHHOCTEH B KadyecTBE AMUCLUUIUIMHAPHOTO HAKa3aHUS MOXKET ObITh
MIPUMEHEHO YBOJbHEHUE.

5.3. 3a nmpuMeHeHwue, Take OJTHOKPATHO, CTOCOOOB BOCITUTAHUS, BKITIOUAIONINX B ce0s (hu3ndecKoe
U (WIH) TICUXOJIOTUYECKOE HACHUIIUE HAJ JIMYHOCTHIO peOeHKa, NETOMPOU3BOIUTEIb MOXKET OBITh
OCBOOOXIEH OT 3aHMMaeMOM JODKHOCTH COIJIACHO TPYIOBOMY 3aKOHOAATEIbCTBY H
@denepansHoMy 3akoHy «O0 oOpasoBanmu B Poccuiickoii denepanuny». YBOJIbHEHHE 32 TaKOM
ITOCTYIIOK HE MPUHUMAETCS 3a MEPY AUCLHUIITIMHAPHOU OTBETCTBEHHOCTH.

5.4. 3a HeBbINIOJHEHHE TpeOOBaHMW OXpaHbl TPYyJAa, HECOONIOACHHUS TMpPaBHI TOXKAPHOM
0€30MacCHOCTH, CAaHUTAPHO-TUTMEHUYECKUX MPaBWJI U HOPM JIEIONPOU3BOJUTENb IIKOJbI HECET
OTBETCTBEHHOCTh B IIpeAeNiax ONpPENEJCHHBIX aJMHHUCTPATHUBHBIM  3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

5.5. 3a ywMmbIIUICHHOE TNPUYMHEHHE OO0Ie00pa3oBaTeIbHOMY YUPEKICHUIO WM yYaCTHHUKAM
y4e0HO-BOCITUTATENLHBIX OTHOIICHH yIIepOa B CBS3M C UCIOJHEHHEM (HEHCIIOIHEHUEM) CBOUX
JOJKHOCTHBIX 00SI3aHHOCTEH JIEJIONPOU3BOIUTENb HECET MAaTepHalIbHYI0 OTBETCTBEHHOCTH B
MOpPSIIKE U Tpeaenax, YCTAaHOBJIEHHBIX TPYIOBBIM U (WJM) TPAKIAHCKUM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

6. B3aumooTHoeHns1. CBSI3M MO A0KHOCTH

Jlenonpou3BoIuTeNh 0011e00pa30BaTEILHOTO YUPEKICHHUS:

6.1. PaGoTtaeT B pesxuMe HOPMHPOBAHHOTO paboOYero THS MO TpaduKy, COCTABICHHOMY UCXOJS U3
40-yacoBoil paboueld Hemenu, W YTBEPKIAEHHOMY JHUPEKTOPOM  OO0IIe00pa30BaTEIHLHOTO
YUPEKICHUS.

6.2. OOmenuBaercs wuHGOPMAIMEH 1O BOMPOCaM, OTHOCAIIMMCS K €ro KOMIETCHIIUH, C
aZIMUHUCTpalMen, Oyxrairepueid, MeAaroruyecKUMH pa0OTHUKAMH ¥ OOCITY>KHBAIOLIUIM
MEPCOHAJIOM IIIKOJIbI, C POAUTEISAMH yJaluxcsl (JTUIaMH UX 3aMEHSIOLTIMH).

6.3. Ilomywaer oT nupekTopa 00IIe00pa30BaTENLHOTO yUpEKIAeHUST UH(OPMAIMIO HOPMATHBHO-
MPaBOBOTO M OPraHU3alMOHHOIO XapakTepa, 3HAKOMHUTCS IOJ PACHUCKy C HEOOXOAUMBIMHU
JTOKYMEHTaMH.

6.4. BoBpemsi cooOmiaeT TUPEKTOPY IMIKOJBI W €Tr0 3aMEeCTUTEsIM 00 WH(opManuu, MpuKasax,
pPacCHOpsKEHUAX U MHOM JOKYMEHTALUH, [IOCTYIIUBILIEH 110 3JIEKTPOHHOM IOYTE.

6.5. Bo BpeMsi OTCYTCTBUS JEJIONPOU3BOAUTENSI €ro OOS3aHHOCTH BBINOJHIET COTPYAHUK,
UMeIoIni Bce Tpedyrommecs MpodeccuoHaNbHbIe 3HAHUS, YMEHHsS M HaBBIKM, Ha3HauCHHBIN
MIPUKA30M JUPEKTOpa yupexxaeHus. JJaHHbIi cCOTpYIHUK NMpUOOpETaeT COOTBETCTBYIOLINE IpaBa 1
HECEeT TMOJIHYI0 OTBETCTBEHHOCTh 32 KAYECTBEHHOE BBINOJHEHHE BO3JIOXKEHHBIX Ha HEro
00s13aHHOCTEH.

6.6. CamoCTOATENBHO IIAHUPYET CBOIO pabOTy Ha KaXK/bIi JI€Hb.

6.7. Ilepenaer nHGOpMaIIUIO U TOKYMEHTBI, PACTIOPSKEHUS aIMUHUCTPALIMK pAaOOTHUKAM IIKOJbI,
uH(pOpPMHUPYET paOOTHUKOB O COBEIAHUAX, TPEOYET OT UCTIOITHUTENICH TPAMOTHOTO U MTPABUIILHOTO
odopmiieHns TpeOyeMbIX TOKYMEHTaIbHBIX MaTepUaoOB, OTYETOB, OTBETOB.

6.8. HMudopmupyer 3amecTuTens AUPEKTOpa MO ATIMUHUCTPATUBHO-XO3SHUCTBEHHOW paboTe
(3aBx03a) 000 Bcex HEIOCTAaTKaX B OPraHW3alldd YCJIOBUH €ro NeATeNbHOCTH (OTCYTCTBUH
KaHIEIAPCKUX MPUHAAICKHOCTEH, PEMOHTE OPITEXHUKU HJIM MeOeNn), COOTBETCTBUU pabouero
MecTa HOpMaM OXpaHbl TpyAa U TMOKapHOW Oe3omacHOCTH. BHOCHT cBOM NpeNIOXKEHHS IO
YCTPaHEHUIO HEIOCTATKOB, IO ONTUMHU3AIMHN PabOThI JEIONPOU3BOIUTEIIS.

6.9. CBoeBpeMEHHO WH(POPMUPYET PYKOBOJUTENS OpraHu3zanmuu (IpH OTCYTCTBHM — HWHOE
JOJDKHOCTHOE JIMII0) O HECUACTHOM CITy4yae, 3aBX03a — O BOSHUKHOBEHUHU aBaPUITHBIX CUTYyaIlHil B
paboTe cucTteM BOAOCHAOKEHUS, KaHAIU3AlNM, a TaK)Ke MPU APYTHX BBISIBICHHBIX HAPYLIICHUSAX
CaHUTAPHBIX TIPABUIL.

6.10. Uadopmupyer nupekTopa mKoOJIbI (TP OTCYTCTBUU — WHOE JOJDKHOCTHOE JIUI0) O (haKTe
BO3HUKHOBEHHUS TPYNIOBBIX HH(MEKIIMOHHBIX W HEWMH(EKIMOHHBIX 3a00J]eBaHUN, aBapPHITHBIX
CUTyalluii B paboTe CHCTEM DJEeKTPOCHAOKEHUS, TEIJIOCHAOXKEHHUS, BOJIOCHAOKCHHS,
BOJIOOTBE/ICHHUS, KOTOPbIE CO3/1al0T YIPO3y BO3ZHUKHOBEHUS U PACIPOCTPaHEHUSI WH(EKIIMOHHBIX
3a00JIeBaHU U OTPABIICHH.




7. 3akII04UTEeNbHbIE M0JI0KEHUS

7.1. O3nakomiieHHe paOOTHHMKA C HACTOALICH WHCTPYKIMEH OCYIIECTBISCTCS IMPH IMpHEME Ha
paboTy (J10 MOANKMCAHUS TPYAOBOTO JIOTOBOPA).

7.2. OmuH 3K3eMIUIp JODKHOCTHOW HMHCTPYKLMHM HAaXOIUTCA y paboTojaTens, BTOPOH — y
paboTHHKA.

7.3. ®akT 03HaKOMJIEHUS] PaOOTHUKA C HACTOSIIEH WHCTPYKIMEH MOATBEP)KIAETCS MOAINMUCHIO B
9K3EMIUISIpE JODKHOCTHOW HMHCTPYKLUM, XpaHslieMmcs y paboToiarens, a Takke B JKypHale
03HAKOMJIEHUS C IOJDKHOCTHBIMU MHCTPYKIMSIMH.

Hondicnocmmuyto uncmpyKkyuro pazpabomai: / /

C dondcnocmuou uHCmpyKyuell 03HaKOMIeH (@), 00UH IK3eMAIIAD NOAVUUL (a).
« » 20 T / /
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