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13. llITaTHOe pacnucaHue 00Pa30BaTeILHOI OpPraHu3aluu
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1. O0mme nmoJs1oxKeHUs

1.1. IraTtHOE pacnucaHue SBISETCS NOKYMEHTOM, OTPaXKaloIUM CTPYKTYpy M LITaT
yupexaeHus. [log mTaTHeIM pacnycaHUEM MOHUMAIOT YTBEPKIAEMbIN PYKOBOJIUTEIEM MEPEUEHb
HaVMEHOBAHUM JOJDKHOCTEN MOCTOSHHBIX COTPYAHHMKOB C YKAa3aHHEM KOJMYECTBA OJHOMMEHHBIX
JOJKHOCTEN (BaKaHCHI) U pa3MEpPOB JI0JDKHOCTHBIX OKJIAJIOB.

1.2. ®opMa mITaTHOrO pacnucaHus yTBepKAeHa rnocraHoBieHueM ['ockomcrata Poccun ot
05.01.2004 Ne 1 «O6 yTBepkAeHUN YHUPUIIUPOBAHHBIX (POPM MEPBUYHOMN YUETHOU TOKYMEHTAIIUH
10 y4eTy TpyJa W ero ormiatel». [IyHKTOM 2 MOCTaHOBJICHHUS yCTaHOBJIEHO, 4uTo (popma Ne T-3
MPUMEHSIETCSI  OpraHM3alUsIMU, OCYIIECTBISIOUIMMHU  JESATENIbHOCTh Ha Tepputopun PO,
HE3aBUCUMO OT ()OPMBI COOCTBEHHOCTH.

1.3. CocTaB ¥ YHCICHHOCTh PAOOTHUKOB 3aBUCAT OT BHUAA 00Pa30BaTEILHOIO YUPEKICHUS,
Yyclia KJIaccOB, YHMCIEHHOCTH OOYy4aloUIMXCcs, pealn3yeMbIX 0011e00pa30BaTENbHBIX MPOrpaMM,
HaJIM4Ms CTPYKTYPHBIX NOJIPA3/IeIICHUM.

1.4. Ilpu ycTaHOBJIEHHMM HAMMEHOBAaHUN JOJDKHOCTEH cliedyeT pPYKOBOACTBOBATHCS
CJICIYIOIIMMU HOPMAaTHUBHBIMHU MPABOBBIMH aKTaMu: ENWHBIM KBaNMM(UKAMOHHBIM CIIPAaBOYHUKOM
JOJDKHOCTEH  PYKOBOZMTENEH, CIEMUATUCTOB W ChOyXammx, pasgen «KBamupukanmoHHsle
XapaKTepUCTUKU  JTOJDKHOCTEH  pabOTHUKOB  00pa3oBaHUS»,  YTBEPKACHHBIM  IMPHUKA30M
Munzapasconpaszsutusi PO ot 26.08.2010 Ne 761 H; OOmepoccHiCKUM KJIacCH(PUKATOPOM
npodeccuii  paboumx, JOJDKHOCTEH CIyXamuX © Tapu(HBIX pPa3psaoB, YTBEPKICHHBIM
nocraHoBineHneM 7 loccrammapra Poccum ot 26.12. 1994 Ne 367; KaammdpukarmoHHBIM
CIIPAaBOYHUKOM JIOJDKHOCTEW PYKOBOJUTENIEH, CIIEHUAINCTOB U APYTUX CIYXKAIIUX, YTBEPKIECHHBIM
nocranoBieHrueM Muntpyzaa Poccun ot 21.08.1998 Ne 37; Eaunbiv TapudHO-KBaInpUKanOHHBIM
cripaBOYHHKOM pabor u mnpodeccuit pabdounx (ETKC), yTBepkIeHHBIM IOCTAaHOBICHUEM
[IpaButensctBa P® ot 31.10.2002 Ne 787; moctanosnenuem IIpasurensctBa PO ot 21.02.2022 Ne
225 "O06 yTBep)KICHHMH HOMEHKIATYPHI JOJDKHOCTEH MeNarornyeckux pabOTHUKOB OpraHHM3aluy,
OCYILIECTBISAIOLINX 00pa3oBaTeNbHYIO JESTENIBHOCTD, JOJIKHOCTEN pYKOBOAMTENEN
00pa3oBaTeIbHBIX OpraHu3aIuii’.

1.5. B cmydae ecam B INTaTHOM pACIHUCAHWM WMEIOTCS BaKaHTHBIC (HE 3aHSTHIC
KOHKpPETHBIMU PaOOTHUKaMH) JOJDKHOCTU M B OJvpKaiiliee BpeMs HE IUIAHUPYETCS UX 3aMElleHUue
WM, HAa000POT, HEOOXOAMMO BHECTH HOBBIC JIOJDKHOCTH, MPOU3BOJIUTCS HM3MEHEHHE LITaTHOTO
pacniucanusd. Jjig 3Toro u3gaeTcs Npuka3 no OCHOBHOM JeATeNbHOCTH «O BHECEHUU U3MEHEHHH B
IITATHOE PACIHMCAHUEY», B KOTOPOM YKa3bIBAETCS, BBOIATCA WIIM YHPA3AHSAIOTCS JIOJHKHOCTH, a
TAaK)K€ CTPYKTYpHOE MOAPA3IECICHUE, K KOTOPOMY OHAa OTHOCHUTCSA, HANMEHOBAHUE IOJIKHOCTH,



KOJMYECTBO WITATHBIX EIWHUI], OKJIajg U HanaOaBku. Kak mpaBuiio, M3MEHEHHs] OTpPakaloTcs B
JIOTIOJTHEHWH K CYIIECTBYIOIIEMY INTATHOMY PacIlMCaHHUI0, COCTaBlIeHHOM 1o ¢opme Ne T-3 u
COJIEp)KAIllEeM TOJBKO CBEJEHHUS O BHOBb BBEACHHBIX JOJDKHOCTAX. Eciaum u3MeHeHUs
MHOTOYMCIIEHHBI COCTABJIAECTCS HOBOE IUTaTHOE pacnucaHue. KoinyecTBO M3MEHEHHMH HITATHOTO
pacrnucaHus B T€YCHHE TOJla HE OTPaHMYCHO MPABOBBIMU HOPMAaMH, €T0 MOKHO MEHATH MO Mepe
HEOOXOIUMOCTH.

1.6. B cootBercTBUH C 1. 4 4. 3 cT. 28 DeaepanbHoro 3akoHa Ne 273-D3 «O6 oOpazoBaHum
B Poccumiickoii  ®enepauum»  yCTaHOBIEHHE  CTPYKTYpbl — YIPaBICHUS  JEATEIbHOCTBIO
00pa30BaTEIILHOTO  YYPEXKIEHHUsS, IUTAaTHOTO pAcCHUCaHUs, paclpeiesieHne JODKHOCTHBIX
00513aHHOCTEI OTHOCUTCS K KOMIIETEHIIUH 00pa30BaTEIbHOTO YUPEIKIACHHUS.

1.7. YTBepxmaeT ITaTHOE paclHUCcaHhe OOpa3OBaTEIbHON OpraHW3allid PYKOBOJIHUTEIb
00pa3oBaTeIbHON OpraHu3allly.

1.8. Tlpu ¢opMHpOBaHMM MITATHOTO PACHUCAHUS W PACIPENEICHUH JODKHOCTHBIX
00513aHHOCTEH ClleyeT MCIOIb30BaTh HOPMATUBHBIA METOJ TJIAHMPOBAHUS, KOTOPBIA OMHUpACTCS
Ha y4eT (MHAHCOBBIX CPEJICTB MO (POHY OMIIATHI TPYAA Ha BCeX OIOJIKETHBIX YPOBHSX.

1.9. YucnenHoctp pabOTHUKOB 3aBUCUT OT BHJIa 00pa30BaTEIHHONM OpraHU3aIMH, PEeKUMa
€ro paboThl, KOJMYECTBa 00yUaIOLUXCs, yUeOHBIX IPYNN (KJIACCOB).

2. HopMaTuBHbIE KAaTeropuu paboTHUKOB

2.1. B mrate o0Opa3oBaTeibHOI OpraHM3AlUU TPEAYCMATPUBAIOT YETHIPE HOPMATHBHBIC
KaTeropuu paboOTHUKOB.

- K aJMUHUCTPAaTHBHOMY TI€PCOHAIy OTHOCSAT: PYKOBOAWTENS 00pPa30BaTEILHOTO
YUPEIKIEHUS, €T0 3aMECTHTEIIS, TTIABHOTO OyXTalTepa, 3aBeIyIOIIero OMOINOTEeKOMH;

- K TEJaroruuecKoMy MEepCOHANy OTHOCAT: yYUTelNs, BOCIUTATENs, IeJarora-rncuxosora,
yuutens-nedekronora, TpernoaaBarens, mpenoaaBarersi-opranuzaropa (OBX, pompusbiBHOU
MOJITOTOBKH), PYKOBOJIUTENS (PH3MUECKOTO BOCIUTAHMS, MAacTepa MPOU3BOJICTBEHHOTO OOYUYCHHS,
KOHIIEPTMEWCTEpa, MY3BIKAJBHOTO PYKOBOAMTENS, KJIACCHOTO BOCIIMTATENs, COLHAIBHOTO
nejarora, —IeAarora-opraHu3aropa, IeJarora JONOJHHUTEIBHOTO  00pa3oBaHMs, TpeHepa-
npernojiaBatesis (BKJIIOYas CTApIIEro), MHCTPYKTOpa MO Tpyady, MHCTPYKTOpa Mo (uznyeckont
KYJIBTYpE.

- K y4eOHO-BCIIOMOTATEIbHOMY MEPCOHATy OTHOCST IICHXOJOra, CTapIIero BOXKATOTO,
Oyxranrepa, OMOIMOTEKaps, OpraHM3aTopa SKCKYpPCHH, aKKOMIIAHHATOPa, MEIULMHCKYIO CECTpY,
JOKYMEHTOBE/1a, TEXHHKA [0 PEMOHTY aInapaTypsl, JabopaHTa (BKIIOYas CTapIIero),

- ceKpeTapsi, Kaccupa (BKJI0Yasi CTapliero), 1eJI0NpOU3BOIUTENS, 3aBX03a.

- K KaTerOpuH 00CTYKMBAIOIIUI ITEPCOHANT OTHOCAT PAOOTHUKOB IO TOJKHOCTSIM: pabodero
110 KOMIIJICKCHOMY O6CJ'IY)KI/IBaHI/IIO H PEMOHTY 3I[aHI/II\/JI, BOOUTCIIA aBTOMO6I/IJ'I$I, MCXaHHKa I10
PEMOHTY IIBEHHOTO 000pyAOBaHMs, PabOYero MO CTUPKE W PEMOHTY CIEIOJCKIbI, ciecaps-
CaHTeXHWKA, MalIMHHCTa (Koderapa) KOTEIbHOW, omepaTopa KOTEIBHOW, OmepaTopa TEIIOBOTO
MyHKTa, TapAepoOIInKa, WCTOIHHKA, TPY34YHMKa, JBOPHUKA, CAaJOBHUKA, CTOpOXKa, KodYerapa,
AJIEKTPHKA, TOJCOOHOro pabodero, BO3YHMKA, KIIQJOBIIMKA, YOOpIIMKA IPOU3BOACTBEHHBIX U
CITYXeOHBIX TTOMENICHUH, med-moBapa, moBapa.

2.2. He nomyckaeTcs BBeJieHHE B 00pa30BaTEIbHOM OpraHu3aluu JODKHOCTEH, 0 KOTOPBIM
OTCYTCTBYIOT TapU(hHO-KBATH(PHUKAITMOHHBIE XaPAKTEPUCTUKH.

2.3. PacuerT mTAaTHOW YHUCIEHHOCTH pPaOOTHUKOB 00Opa30BATEIbHON OpraHU3alUU
HAYMHAETCS C OIPEEeNICHHs] KOJTMYECTBAa CTABOK IMEJIarOrHuecKoro MepcoHaia, MpUXoasmerocs Ha
OJIHY yueOHyI0 Tpynny (KJIacc): OHO paBHO OOIIEMY YHCIIO YYCOHBIX YacOB B HENIEIIO MO KaXKIO0M



yuyeOHOW rpymnme, ACICHHOMY Ha YCTaHOBIGHHYIO HOpMY y4eOHOW Harpy3k mpenojaBaTeneit
JAHHOTO O0pa3oBaTEeIbHON OpraHu3aluu. Pacdyer KoinMdecTBa MENarormdecKuX —CTaBOK,
MPUXOAIMNXCS HA OAMH Kiacc (Kypc), OCYIIECTBISIETCS Ha OCHOBE ba3nuCHOro ydeOHOro rmiaHa
00pa30BaTeIbHONW OpraHU3aAIIH.

2.4. OcoOCHHOCTH B COCTABJICHUWHU INTATHOTO PACHHUCAHHS OOYCIOBJICHBI TaKXkKe PEKUMOM
yueOHbIX 3aHsTHi. Tak, Tpu TpPOBEACHUHM 3aHATHA OOYYaIOUIMXCSd BO BTOpPYIO (BHEypoOuHas
JeSITETbHOCTD, JIOTIOJIHUTENIbHOE 00pa3oBaHWE W T.J.), JONOJHUTEIHHO YCTaHABIMBAIOTCS
JOJDKHOCTH YOOPIIMKOB CITY)KEOHBIX MOMEIICHUN W3 pacyeTa: HopMa yOupaemol rmomaau Ha 1
cTaBky pabouero paBHa 500 kB. M. KonmuuecTBO TakuMxX CTaBOK ONpeEAEsieTCs KaK pe3ysbTar
JIEeNIeHUs COBOKYITHOM Tuiomiaau oOpa3oBaTeNbHOM OpraHU3allnuy, Mojaexaiieid yoopke (Ha OCHOBE
TEXHUYECKOTO IacropTa 00pa30BaTEIbHOW OpTraHW3allid), Ha HOPMY yOWpaeMo#l IUIOmaayd Ha
OJTHOTO pabouero.

2.5. Jlnst cocrtaBiieHUs] TapupHBIX CIHCKOB B 00pa30BATEIbHOM YUPEKICHHH CO3TAIOTCS
TapI/I(pHaﬂ ATTCCTAllMOHHAA KOMHUCCHUA U SBKCHCPTHAA KOMHUCCUA IJId OHNPCACIICHHA AOIUIAT 3a
HeOaronpusTHbIE YCIOBUS paboThl. Bce pesynpTaThl AESITEIBHOCTH KOMHUCCHH O(OpMIISIOTCS
MIPUKA30M JAUpPEKTOpa 00pa30BaTeNIbHON OpraHUu3aluu.

2.6. TunoBelie mTaThl 00PAa30BaTENBHON OpraHU3alUM, YTBEPKIACHHbIE TOCY1apCTBEHHBIMU
OopraHaMM YIOpaBjieHUs 0Opa30BaHHUs, HOCSAT PEKOMEHJaTeNbHbIM Xapakrtep. [loaTtomy TpebGoBaTh
BBINOJIHEHUSI PEKOMEHJAIMi HE MMEIOT MpaBO HU 00pa3oBaTeNbHOE YUYPEXKIEHUE, HU OpIaHbl
ympaBJieHUs] 00pa30BaHUEM.

2.7. ObpazoBaTenbHas opranuszanus (GOpMUPYET CBOE LITATHOE pAaclHMCaHHUE B Ipenenax
CpCAaCTB, BBIACICHHBIX €MY 110 YCTAHOBJICHHBIM HOpPMaM, a4 TAKKC BBOAWJIO B LITATHOC PACIIMCAHHUC
BMCCTO OAHUX I[OJI)KHOCTef/’I, npeaAyCMOTPCHHBIX TunoBeIMHU mrTaraMu, Jpyruc.

2.8. OOpa3zoBarenbHas OpraHU3alUs MOXET COJAEp)KaTh HEKOTOPHIE JOJDKHOCTU 32 CUET
CPEJICTB, OJYYEHHBIX OT IOPUANYECKUX U (PU3NUECKHUX JIHI TUOO0 3a CUET 10XOA0B OT COOCTBEHHOM
NeSTEIbHOCTH.

2.9. Opranbsl ynpaBieHuss o00Opa3oBaHHEM HE BIpaBe o00sA3bIBaTh 00pa30BaTEIbHYIO
OpraHu3aluio MPUBOAUTL CBOU HITATHBLIC pACIIMCAHUSA K COOTBCTCTBYIOIIUM TumoBsIM mITaTaM MK
MHBIM HOPMATUBaM, €CIHM YUPEXKJCHUE HE BBIXOJUT 3a IPEAEbl CPEICTB, BBIICIECHHBIX €My IO
(hMHAHCOBBIM HOpMaM.
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